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City of Kirkland Parks and Community Services Department 
Athletic Field Use Insurance Requirements for 

Lake Washington School District Facilities 
 

Insurance may be required by the City of Kirkland for a variety of reasons. Both the City’s 
insurance requirements (detailed separately here City of Kirkland Insurance Requirements ) and 
the attached Lake Washington School District requirements are applicable to complete a facility 
use or event permitting process for use of Lake Washington School District sites under the City of 
Kirkland/Lake Washington School District Interlocal Agreement umbrella, by: athletic leagues; 
commercial organizations; non-profit organizations; and other applicants conducting high risk 
activities (as determined by the City of Kirkland).  

Requirements: 
Lake Washington School District insurance requirements are outlined in Attachment A. 
 

Required Documents: 
 Certificate of Insurance 

AND 

 Attached Additional Insured Endorsement or Blanket Additional Insured Endorsement 

Insurance requirements are non-negotiable. The City expects the applicant to convey insurance 
requirements to their insurance company. The City further expects the applicant to collect and 
review the documents from their insurance company for accuracy. Once the applicant is confident 
the requirements detailed above have been met, the applicant may submit the documents to the 
City (address below). If errors/adjustments are needed, the City will inform the applicant and will 
expect the applicant to convey the needed changes to the insurance company. 

Submit all documents to: 

 eparks@kirklandwa.gov 

OR 

 City of Kirkland Parks and Community Services Department, Attn: Nicci Osborn, 123 5th 
Avenue, Kirkland, WA 98033 

For questions, contact Nicci Osborn at 425.587.3342 or nosborn@kirklandwa.gov. 

 
Attachments 

 Attachment A: Lake Washington School District Insurance Requirements 
 Attachment B: Lake Washington School District Certificate of Insurance Example 
 Attachment C: Lake Washington School District Additional Insured Endorsement Example 

  

 

http://www.kirklandwa.gov/Assets/Parks/Parks+PDFs/Parks_Features/Insurance+Requirements+for+City+of+Kirkland+Athletic+Field+Use.pdf
mailto:eparks@kirklandwa.gov
mailto:nosborn@kirklandwa.gov
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Attachment C 


