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Contract Entry Checklist (City of

Kirkland Use Only)

Submitted on 13 October 2025, 8:02AM
Receipt number 681
Related form version 26

| BASIC INFORMATION

Department Code 02 - CITY MANAGER

Department Contract Leads: Justine Mason.

Is this a New Contract or an Amendment/Change Order? New Contract

Title for New Contract or Amendment/Change Order (Contract Alarm Monitoring

Name)

Contract/Amendment Type PSA - Professional Service Agreement

Additional Information about this Contract/Amendment for New contract with proprietary vendor for alarm monitoring, continued
Workflow Approvers service

Email Address of User Completing this Form jmason@kirklandwa.gov

Supervisor/Manager/Director that Approved this Contract or Lee Ann Skipton

Amendment

Does this Contract/Amendment Include Computer No

Hardware/Software/SaaS Solution?

Is this a Standard/Template Contract or Amendment/Change Yes

Order?

Did you discuss this Contract or Amendment with CAO? No review is required if it is a standard/template contract.
Explain.

Notary Required? No

City Staff Project Manager/Administrator
Effective Start Date (date contract goes into effect) 10/01/2025

Expected Completion Date (date contract expires) 10/01/2028

| VENDOR INFORMATION
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If you are using an existing vendor or new vendor, you must request they provide a Certificate of Insurance and Insurance Endorsements
listing the City of Kirkland as an additional insured and the project name. Sample: Certificate of Insurance Sample: Insurance

Endorsements

Is this a New Vendor? (never worked for the City before)

Vendor Number in Munis

Vendor Company Name

Vendor Contact Name

Vendor Contact Phone Number

Vendor Signatory Full Name

Vendor Signatory Title

Vendor Signatory Phone Number

Vendor Signatory Email

Vendor Invoice Remittance Address

Is Vendor an OMWBE Firm? (Certified by the Office of Minority
and Women's Business Enterprises)

Was an OMWBE firm invited to compete for this procurement?

Please explain why an OMWBE firm was not invited to
compete.

How many firms were invited to compete for this
procurement?

CONTRACT FINANCIAL INFORMATION

No

1949

Washington Alarm Inc

Bethany Burton

(206) 436-5346

Shannon Woodman

CEO

swoodman@washingtonalarm.com

2030 Airport Way S, Seattle, WA 98134

N/A or Unknown

No

Sole source

Is there Budget for this Contract/Amendment? Is a Budget
Adjustment needed? Please explain.

Amount Detail

Continued service

Item 1

Budget Year
2025

Parent Project Number (if applicable)

Project String/Project Account (if applicable)

Org Number
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https://cityofkirkland.sharepoint.com/sites/MunisPortal/Shared%20Documents/Forms/AllItems.aspx?id=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks%252FSAMPLE%20CERTIFICATE%20OF%20INSURANCE%20%25281%2529%252Epdf&viewid=2273bbd2%252D8acf%252D414a%252D8970%252D9f60be5035cb&parent=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks
https://cityofkirkland.sharepoint.com/:b:/r/sites/PNB/Contract%20Documents/SAMPLE%20INSURANCE%20ENDORSEMENT.pdf?csf=1&web=1&e=flkGIe
https://cityofkirkland.sharepoint.com/sites/MunisPortal/Shared%20Documents/Forms/AllItems.aspx?id=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks%252FSAMPLE%20INSURANCE%20ENDORSEMENT%20%25281%2529%252Epdf&viewid=2273bbd2%252D8acf%252D414a%252D8970%252D9f60be5035cb&parent=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks
https://cityofkirkland.sharepoint.com/sites/MunisPortal/Shared%20Documents/Forms/AllItems.aspx?id=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks%252FSAMPLE%20CERTIFICATE%20OF%20INSURANCE%20%25281%2529%252Epdf&viewid=2273bbd2%252D8acf%252D414a%252D8970%252D9f60be5035cb&parent=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks
https://cityofkirkland.sharepoint.com/:b:/r/sites/PNB/Contract%20Documents/SAMPLE%20INSURANCE%20ENDORSEMENT.pdf?csf=1&web=1&e=flkGIe
https://cityofkirkland.sharepoint.com/sites/MunisPortal/Shared%20Documents/Forms/AllItems.aspx?id=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks%252FSAMPLE%20INSURANCE%20ENDORSEMENT%20%25281%2529%252Epdf&viewid=2273bbd2%252D8acf%252D414a%252D8970%252D9f60be5035cb&parent=%252Fsites%252FMunisPortal%252FShared%20Documents%252FLinks

Object Number (Required if IT Software or Hardware is included)

Amount
97,867.80

Tax Percent
0

Item Total Amount

$97,867.80
This Contract Total $97,867.80
Procurement Process Sole Source (requires approval by F&A Director and CMO)

Notes

REQUIRED DOCUMENTS

Documents or Tasks Required to Route the Contract/Amendment:

* Contract/Amendment Documents including Attachments and Exhibits

* |f Hardware or Software: IT Vendor Network Access Agreement; IT Non-Disclosure Agreement; and/or IT Cloud Vendor Security Agreement
(as determined by IT)

* Certificate of Liability Insurance listing the City of Kirkland as an additional insured and the project name

* Insurance Endorsements listing City of Kirkland as additional insured and the project name

* W9 or DRS (individuals) form if using a new vendor

* Business License must be approved before entering into Munis.

* Contract selection documents (RFP/RFQ, Small Works Roster, etc.)

Upload all Documents: 32500401_WA Alarm_PSA.pdf
COl - City of Kirkland.pdf

CONTRACT APPROVALS AND SIGNATURES

This is a New Contract.

New Contract Total: $97,867.80

Muni roval

¢ City Attorney Approval for Contracts over $0.01

o Finance Director Approval if >$75,000.

AdobeSign Approvals and Signatures

o Vendor Signature for All Contracts.

¢ Department Director Approval only for >$75,000

o City Manager Signature for >$75,000
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Once you submit this form, a copy will be emailed to your department Contract Lead who will enter the contract into Munis for approval
routing. A copy will also be emailed to you. A success message will pop up and you can click the link to download a copy of this form to keep
for your records.
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32500401_WA Alarm_PSA_2025

Final Audit Report 2025-10-31
Created: 2025-10-22
By: Justine Mason (jmason@kirklandwa.gov)
Status: Signed
Transaction ID: CBJCHBCAABAAfNc90545Zri9ImesfWAO3KjubBkwDams

"32500401_WA Alarm_PSA_2025" History

9 Document created by Justine Mason (jmason@kirklandwa.gov)
2025-10-22 - 5:49:55 PM GMT- IP address: 76.191.73.2

£3 Document emailed to Shannon Woodman (swoodman@washingtonalarm.com) for signature
2025-10-22 - 5:51:56 PM GMT

™ Email viewed by Shannon Woodman (swoodman@washingtonalarm.com)
2025-10-22 - 11:02:35 PM GMT- IP address: 146.75.136.1

™ Email viewed by Shannon Woodman (swoodman@washingtonalarm.com)
2025-10-24 - 9:35:17 PM GMT- IP address: 146.75.136.1

™ Email viewed by Shannon Woodman (swoodman@washingtonalarm.com)
2025-10-29 - 6:13:24 PM GMT- IP address: 104.47.57.126

% Document e-signed by Shannon Woodman (swoodman@washingtonalarm.com)
Signature Date: 2025-10-29 - 6:14:12 PM GMT - Time Source: server- IP address: 198.233.110.178

4 Document emailed to Justine Mason (jmason@kirklandwa.gov) for approval
2025-10-29 - 6:14:16 PM GMT

2% Document approved by Justine Mason (jmason@kirklandwa.gov)
Approval Date: 2025-10-29 - 6:18:02 PM GMT - Time Source: server- IP address: 76.191.73.2

£% Document emailed to Julie Underwood (junderwood@kirklandwa.gov) for signature
2025-10-29 - 6:18:04 PM GMT

™ Email viewed by Julie Underwood (junderwood@kirklandwa.gov)
2025-10-31 - 9:33:30 PM GMT- IP address: 76.191.73.2

2% Document e-signed by Julie Underwood (junderwood@kirklandwa.gov)
Signature Date: 2025-10-31 - 9:53:18 PM GMT - Time Source: server- IP address: 76.191.73.2
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] Document receipt acknowledgement automatically delegated to JamieLynn Estell (jestell@kirklandwa.gov) by
Emilee Ferguson (eferguson@kirklandwa.gov)

2025-10-31 - 9:53:21 PM GMT

£4 Document emailed to JamieLynn Estell (jestell@kirklandwa.gov) for delivery
2025-10-31 - 9:53:23 PM GMT

£ Document emailed to Emilee Ferguson (eferguson@kirklandwa.gov) for delivery
2025-10-31 - 9:53:23 PM GMT

% Document receipt acknowledged by Emilee Ferguson (eferguson@kirklandwa.gov)
Receipt Acknowledgement Date: 2025-10-31 - 10:45:03 PM GMT - Time Source: server- IP address: 76.191.73.2

@ Agreement completed.
2025-10-31 - 10:45:03 PM GMT
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