
   

 
CITY OF KIRKLAND 
Planning and Community Development Department 
123 Fifth Avenue, Kirkland, WA  98033  425.587.3225 
www.ci.kirkland.wa.us 

 
MEMORANDUM 

 
Date: December 3, 2009 
 
To: Planning Commission 
 
From: Paul Stewart, Deputy Planning Director 
 Eric Shields, Planning Director 
 
Subject: Planning Commission Retreat and Planning Work Program 
 
Introduction 
The Planning Commission’s annual retreat is scheduled for December 10th from 6:00 – 9:00 pm 
at the meeting room at McAuliffe Park (10824 NE 116th Street).  The entrance to the facility is from 
108th Avenue. 
 
The retreat will cover the following subjects: 

� Review of 2009 projects and workload 
� Review of the draft 2010-2012 Planning Work Program 
� Discussion on specific items 

 
Review of 2009 Planning Commission Projects 
Once again, the Planning Commission had a full agenda in 2009.  Attachment 1 lists the 
Commission meetings and topics.  The three main issues the Commission focused on in 2009 
were the Shoreline Master Program (SMP), Affordable Housing Regulations and an update to the 
tree regulations.  The SMP was approved by the City Council on December 1st and preparations are 
underway to transmit it to the Department of Ecology following a final review by the Houghton 
Community Council which is scheduled for December 14th.  
 
At the December 1st meeting, the City Council acknowledged the outstanding work that the 
Commission did on the SMP considering the complexity of this task.  In addition, the Council 
recognized the efforts of the Commission to respond to input from the shoreline property owners 
and provide a comprehensive set of options and flexible standards.  The SMP as approved by the 
City Council basically follows all the recommendations of the Commission.  From staff’s 
perspective, it was very helpful to have the Commission in attendance and participating in the 
study sessions with the Council on the SMP. 
 

1



Memo to Planning Commission 
December 3, 2009 
Page 2 of 2 
 
In regards to the tree and housing regulations, the Council reviewed these at their regular meeting 
on December 1st and is likely to take action on December 15th.  Based on initial comments the 
Council is in general agreement with the Planning Commission’s recommendation on these 
projects. 
 
Planning Work Program 
The Planning Work Program establishes the priority projects, schedule and staffing levels for the 
major long range planning tasks.  While the schedule shows a three year time frame, the primary 
focus is 2010.  However, some of the major tasks will begin in 2010 and be completed in 2011.  
 
Each year at the retreat the Planning Commission reviews the proposed work program and then 
makes a recommendation to the Council at a joint meeting to be held on February 2, 2010.   
The Draft 2010 – 2012 Planning Work Program is included as Attachment 2.  Attachment 3 is the 
summary of the individual tasks noted in the work program.  (Note:  Attachment 4 is the current 
adopted work program that the City Council adopted on May 19th, 2009 following the joint meeting 
with the Planning Commission). 
 
As in 2009, the City still faces significant budget constraints.  Revenues from sales tax, 
development fees and utility tax continue to stay flat or decline.  The Planning Department has lost 
the equivalent of roughly 5 FTE’s (staffing positions, interns and contract planners) over the past 
two years.  In addition, there is no available budget for comprehensive planning, critical area 
regulations or neighborhood plans. (e.g. special notices, professional services, economic analysis, 
etc.). 
 
Major work program tasks for 2010 include: 

� Complete work on the Shoreline Master Program (Task 6) 
� Review and reconsider the Comprehensive Plan/Zoning and the EIS and Planned Action 

Ordinance for the Touchstone redevelopment (Park Place) (Task 1) 
� Complete work on the Lakeview and Central Houghton Neighborhood Plans (Task 2) 
� Initiate the GMA Comprehensive Plan Update (Task 1) 
� Initiate work on the critical area regulations (Task 6) 

 
These projects are described in more detail in Attachment 3. Unknown as of the date of the retreat 
is decision on the potential annexation area (Task 9).  The Council is scheduled to take action on 
December 15th.  Another note of interest is that the City did not receive any private amendment 
requests by the December 1 deadline. 
 
Discussion questions for the Commission to consider at the retreat are: 

� Is the Commission in general agreement with the proposed Planning Work Program? 
� Are there any specific questions the Commission has regarding the proposed tasks or 

projects? 
� If staffing and Commission time is available should the City undertake additional 

neighborhood plans in 2011 concurrent with the GMA update? 
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Following the retreat, staff will prepare the final proposed work program for review by the 
Commission at your January 14th meeting.  By then we should know the results of the Council’s 
action on annexation.  In addition, at that meeting, the Commission should identify other topics for 
discussion at the February 2nd City Council joint meeting. 
 
PC Standards of Conduct 
At the November 16th Planning Commission meeting, the Commission expressed an interest in 
looking at other communities standard of conduct for planning commission meetings and 
members.  We have contacted several cities but have not been successful in tracking down 
specific “standards of conduct”.  Many have rules of procedure similar to Kirkland (Attachment 5).  
Seattle has an Ethics Management Plan (Attachment 6).  Attachment 7 is Olympia’s Rules of 
Procedure for Committees.  We will continue to contact other cities to see  what is available and 
pass those on to the Commission.   
 
Attached are excerpts from the Planning Commission Orientation Manual that also provides some 
guidance on this.  It includes Tips on Being an Effective Planning Commissioner and the Riggins 
Rules (Attachment 7).  
 
Process for Selecting Chair and Vice-Chair 
According to the adopted Rules of Procedure, the Commission selects the chair and vice chair at 
the first regular meeting each May by a majority vote of the Commission.  The Commission has 
traditionally selected these positions based on “next-in-line” as new members join the 
Commission.  The Commission expressed an interest in discussing this item at the retreat. 
 
Attachments 

1. Planning Commission 2009 Agenda Topics 
2. Draft 2010-2012 Planning Work Program 
3. Summary of Work Program Tasks 
4. Adopted 2009-2011 Work Program 
5. Planning Commission Rules of Procedure 
6. Seattle Ethics Management Plan 
7. City of Olympia Rules of Procedure 
8. Tips for Being and Effective Planning Commissioner 

 

3



4



Attachment 1 
Planning Commission Agenda Topics for 2009 

 
 
   

Meeting 
Date 

Topic Meeting Type 

   
January 8 Kirkland’s Shoreline Master Program Update 

Non-Motorized Active Transportation Plan 
Discussion Topics – February 12, 2009 Retreat 

Study Session 
Study Session 
Study Session 

January 22 Kirkland’s Shoreline Master Program Update Study Session 
February 12 Planning Commission Retreat and Planning Work Program  
March 12 Kirkland’s Shoreline Master Program Update Study Session 
March 26 Bridle Trails Shopping Center PAR 

Plaza at Yarrow Bay PAR 
Affordable Housing Regulations 
TL6 Zone 

Study Session 
Study Session 
Study Session 
Study Session 

April 9 Kirkland’s Shoreline Master Program Update – Focus Group Topics Study Session 
April 23 Kirkland’s Shoreline Master Program Update Study Session 
May 14 Draft Amendments to Zoning Code for Affordable Housing – TL6A 

Affordable Housing Regulations 
Tree Regulation Amendments 

Hearing 
Study Session 
Study Session 

May 28 Kirkland’s Shoreline Master Program Update Study Session 
June 11 Tree Regulation Amendments 

2009 CPA Projects 
Study Session 
Study Session 

June 25 Kirkland’s Shoreline Master Program Update Study Session 
July 9 Kirkland’s Shoreline Master Program Update Study Session 
July 23 Kirkland’s Shoreline Master Program Update Hearing 
August 13 Kirkland’s Shoreline Master Program Update 

Tree Regulations 
Affordable Housing Regulations 

Hearing 
Study Session 
Study Session 

August 27 Kirkland’s Shoreline Master Program Update Hearing 
September 10 Kirkland’s Shoreline Master Program Update 

Comprehensive Plan Amendments (CPA’s) 2009 
Central Houghton and Lakeview Neighborhood Plans 

Hearing 
Hearing 
Study Session 

September 24 Tree Regulation Update 
Affordable Housing Regulations 

Study Session 
Study Session 

October 8 Lakeview and Central Houghton Neighborhood Plans Study Session 
November 5 Tree Regulation Update 

Affordable Housing Regulations 
Hearing 
Hearing 

November 16 Affordable Housing Regulations Hearing 
December 10 Planning Commission Retreat  
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 Attachment 2  

PROPOSED 2010 – 2012 PLANNING WORK PROGRAM:  LONG RANGE TASKS  December 10, 2009 
 
    2010 

         2011 
  2012   

                        
TASK  PROJECT 

MANAGER 
2009 
STAFF  

J F M A M J J A S O N D 1st 2nd 3rd 4th 1st 2nd 3rd 4th 

POLICIES, PLANS & REGULATIONS                       
1 Comprehensive Plan   1.8 FTE                     
 � 2010-2011 GMA/Comp Plan Swan                      
 � Transp. Principles/Policy PW - Godfrey                      
 � Private Amendment Requests                        
 � Touchstone Planned Action Ruggeri                      
                        
2 Neighborhood Plans  2.0 FTE                     
 � Lakeview Plan Soloff                      
 � Central Houghton Plan Ruggeri                      
 � Bridle Trails & South Rose Hill               ? ? ? ?     
 � Everest and Moss Bay                       
                        
                        
3 Downtown Parking Godfrey/McMahan .1 FTE                     
                        
4 Code Amendments  .4 FTE                     
 � Code enforcement consolidation Cox                      
 � Misc. Code Amend Brill                      
                        
5 Housing  .6 FTE                     
 � Affordable Housing Regs                       
 � TOD @ Park & Ride Collins                      
 � Housing Preservation Collins                      
 � Affordable Housing Strategies Nelson/ARCH                       
                        
6 Natural Env/Stewardship  2.7 FTE                     
 � Shoreline Master Program Swan                      
 � Critical Area Regs                       
 � Urban Forestry Program Powers                      
 � LID/Green Codes Gaus/Barnes                      
 � Green Building Program Barnes/Jensen                      
 � Green Team/Env. Stewardship Stewart/Schroder                      
                        
7 Database Management Goble .2 FTE                     
                        
8 Regional Coordination Shields .1 FTE                     
                        
9 Annexation McMahan 1.0 FTE                     
 � Annexation Tasks                        
                        
                        
                        
 Planning Commission Tasks             
 Other Tasks             

 

7



8



         Attachment 3 
 
 
 
 
 

 
 
 

 
2010-2012 PLANNING WORK PROGRAM 

 
Summary of Tasks 

 
 
 
 
 
 

Planning & Community Development 
 
 
 
 
 

December, 2009 
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 2 

 
 
 
POLICIES, PLANS & REGULATIONS 
 
Task 1:  Comprehensive Plan Update (1.8 FTE) 
Comprehensive Plan  
In 2009 we initiated a number of amendments to the Comprehensive Plan including 
minor housekeeping amendments, an updated Capital Facilities Plan and policies 
regarding the Totem Lake Urban Center.  The amendments were adopted in October 
2009. 
 
The Growth Management Act (RCW 36.70A.130) requires cities and counties to review 
and if needed, revise their comprehensive plans and development regulations every 
seven years.  The schedule for King County and all cities in the County (including 
Kirkland) is December 1, 2011.  In order to meet this time frame, the Planning Work 
Program shows this task beginning in mid 2010. 
 
The City is currently engaged in a process to allocate new housing and employment 
targets for 2031 to all the cities and King County through the countywide planning 
process.  As part of the 2010-2011 plan update, Kirkland will need to determine how 
and where to accommodate the targets in the land use plan.  As a result we would also 
be considering a revised transportation plan based on the new horizon year of 2031 
along with possible amendments to our level of service standards for capital facilities.   
 
Depending on the scope of the update, this could include a revised vision statement, a 
new Environmental Impact Statement and updated land use, transportation and capital 
facilities plans.  Over the next several months staff will be preparing an approach, scope 
and schedule for this major project for review by the Commission. 
 
Transportation Principles and Policies 
Public Works has indicated an interest on the part of the Transportation Commission to 
explore a new direction on transportation that does not focus on the automobile.  The 
initial effort would be to establish principles to form the basis decision-making and 
recommended policy changes.  These principles are: 

� Move people 
� Be sustainable 
� Create partnerships 
� Link to land use 

 
Once these principles are agreed upon, amendments to the City’s Comprehensive Plan 
and concurrency system would occur.  This would also guide CIP projects and 
transportation funding.  The Transportation Commission will be meeting with the 
Planning Commission on January 14th to discuss this approach in more detail. 
 
Private Amendment Requests 
December 1, 2009 was the deadline for private amendment requests applications to be 
submitted (every two years).   We did not receive any private amendment requests. 
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Based on our two year schedule the next deadline is December 1, 2011.  The City could 
consider private amendment requests as part of the 2010-2011 GMA plan update. 
 
Touchstone SEIS and Planned Action Ordinance 
Davidson Serles & Associates filed two appeals and challenges on the Park Place project 
– one to King County Superior Court and the other to the Central Puget Sound Growth 
Management Hearings Board (the Board).  Both matters are described below. 
 

1. Davidson Serles & Assoc. v. City of Kirkland, et al., King County Superior 
Court No. 09-2-02204-6:   

This was an action for declaratory and injunctive relief.  The action challenged 
the adequacy of the Environmental Impact Statement (EIS) prepared for the 
Planned Action Ordinance, Master Plan, Comprehensive Plan amendments, and 
Zoning Code related to the Touchstone and Altom private amendment requests.  
The action alleged that the EIS failed to identify, consider, and evaluate a full 
range of alternatives for the proposed action.   
 
The plaintiff sought to have the Court declare that the EIS was inadequate and 
to have the City enjoined from taking action to implement the ordinances 
referenced above.  Touchstone filed a motion seeking the dismissal of the 
Superior Court action in which the City joined.  A hearing on the motion was held 
May 1, 2009.  On June 4, 2009, the Judge issued her decision granting summary 
judgment and dismissing the case.  The plaintiff filed a motion to ask the Judge 
to reconsider her decision which was denied.  The plaintiff has filed an appeal 
with the Court of Appeals.   

 
2. Davidson Serles & Assoc. v. City of Kirkland, et al., Central Puget Sound 

Growth Management Hearings Board No. 09-3-0007c:   
 
This is the petition before the Central Puget Sound Growth Management 
Hearings Board (Board).  The petitioners, Davidson Serles and Continental Plaza, 
sought review of Ordinance Nos. 4170 and 4171 which amended the 
Comprehensive Plan and Zoning Code, respectively, in association with the 
private amendment request for the Parkplace project.  Among other grounds, the 
petitioners challenged the ordinances for:  lack of compliance with the State 
Environmental Policy Act; inadequate service by transportation and other public 
facilities; lack of financing plans for capital improvements; intensity of 
development inconsistent with the County-wide Planning Policies for King 
County; and inadequate public facilities.  A hearing was held before the Board on 
August 10, 2009. 
 
The Board issued its Final Decision and Order (Order) on October 5, 2009.  While 
it upheld the ordinances with respect to a number of the petitioners’ objections, 
the Board found that the City should have considered additional alternatives to 
the Parkplace project and that it needed to more specifically address how 
necessary traffic improvements would be financed.  The Board did not invalidate 
the ordinances; rather, it remanded them to the City for the purpose of 
correcting the issues identified by the Board.  The Board established April 5, 
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2010, as the deadline for the City to take appropriate legislative action to comply 
with the Board’s Order.  [Need to describe here.] 
 
Ordinances No. 4170 and 4171 remain valid during the remand period.  RCW 
36.70A.300(4) provides: 
 

Unless the board makes a determination of invalidity as provided in 
RCW 36.70A.302, a finding of noncompliance and an order of 
remand shall not affect the validity of comprehensive plans and 
development regulations during the period of remand. 

 
The City requested that the Board reconsider the portion of its decision finding the City’s 
environmental review for Ordinance Nos. 4170 and 4171 was insufficient for failure to 
assess reasonable alternatives to the Touchstone Parkplace proposal, including 
additional alternatives.  The Board denied the reconsideration. Both the City and 
Davidson Serles have also filed an appeal to some parts of the Board’s decision to 
Superior Court. 
 
Staff is currently developing a scope of work and schedule to prepare a Supplemental 
EIS and revise the Planned Action Ordinance to comply with the Board’s decision.  This 
will likely take several months with the Planning Commission reviewing the proposed 
SEIS and making a recommendation to the City Council following a public hearing.   
 
 
Task 2:  Neighborhood Plans (2.0 FTE) 
The City initiated work on the Lakeview and Central Houghton Neighborhood Plans in 
late 2009.  The Planning Work Program calls for completing those plans by the end of 
2010.  Due to the effort on the GMA Comprehensive Plan update, the next cycle of 
neighborhood plans would occur in 2012 (Bridle Trails and South Rose Hill).  It may be 
possible to start another neighborhood plan earlier but that should be considered as part 
2010 Commission retreat.  In addition, if annexation is approved, the timing and priority 
for the three annexed neighborhoods should be a topic for next year’s Planning Work 
Program. 
 
 
Task 3:  Downtown Parking Standards (.1 FTE) 
The Parking Advisory Board (PAB) has previously requested a work program task to 
study CBD parking standards. The PAB met on December 3 and is intending on 
discussing this further with the Planning Commission.  The draft work program shows 
this as a combination PAB and Planning Commission effort. 
 
 
Task 4: Code Amendments (.4 FTE) 
Code Enforcement Consolidation 
The City is currently working to consolidate all of the City’s code enforcement 
regulations, including tree code enforcement, into the Kirkland Municipal Code.  
Background information is being gathered by staff on how other jurisdictions regulate 
and process code enforcement actions.  This project is currently underway with 
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proposed changes coming before the Planning Commission and City Council in early 
2010. 
 
Miscellaneous Code Amendments 
We continue to maintain an extensive list of potential amendments and, as new issues 
arise, we are constantly adding to and updating the list.  We strive to have an on-going 
code update task each year. 
 
 
Task 5:  Housing (.6  FTE) 
Affordable Housing Regulations 
Affordable housing is a priority for the City.  The City Council created a Council 
Committee on housing which continues to meet.  In 2004, the City adopted a package 
of incentives including density bonuses, tax exemptions and fee waivers, however to 
date the voluntary incentives have not been used.  In 2009 the Planning Commission 
recommended ordinances establishing mandatory affordable housing requirements.  The 
City Council reviewed these at a study session on December 1 and will likely take action 
on December 15th.  No additional work on housing regulations is anticipated for 2010. 
 
Transit Oriented Development (TOD) at Park and Ride Facilities 
In December 2008, the City Council adopted amendments to the Comprehensive Plan 
that support “transit oriented development” including affordable housing at the South 
Kirkland Park and Ride facility.  On January 26th, the Houghton Community Council 
approved the amendments but expressed strong interest in ensuring that their concerns 
and issues are addressed to their satisfaction with the zoning and design regulations.  
Part of the park and ride lot is located in Bellevue.  Bellevue has recently indicated they 
are not interested in pursuing this issue; however staff is continuing to explore the 
potential for a Kirkland-only project. 
 
Housing Preservation 
For 2009 staff would like to focus specifically on preservation housing.  This would entail 
an inventory of potential properties, contacting property owners to gauge interest and 
exploring options for preservation of existing housing.  
 
Affordable Housing Strategies 
There are a number of other on-going staff efforts on housing including working with 
ARCH (A Regional Coalition for Housing) on the Housing Trust Fund, preservation of 
affordable housing, funding programs, and education.  
 
 
Task 6:  Natural Resources/Environmental Stewardship (2.7 FTE) 
Shoreline Master Program (SMP) 
On December 1, the City Council approved the Shoreline Master Program generally in 
accordance with the Planning Commission’s recommendation.  The City will be 
transmitting the SMP to the Department of Ecology along with a required checklist that 
shows how the SMP meets the adopted State guidelines.  DOE will then have a public 
comment period and will hold a public hearing.  Following the hearing, DOE will review 
the SMP and prepare a decision letter with their findings along with any recommended 
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or required changes.  These are transmitted to the City for consideration.  If changes 
are necessary, the City Council could take action in response to DOE and either agree to 
the proposed changes or submit an alternative proposal for DOE’s approval.  This will 
likely take several months. 

 
Critical Area Regulations 
In accordance with state law, the City will need to amend its Critical Area Regulations by 
2011.  Based on experiences in other jurisdictions and comments from the Department 
of Ecology, our regulations will need to be revised particularly to address buffer widths 
and our wetland classification system.  This may require funding resources to assist in 
this update due to the technical, scientific and environmental issues that need to be 
addressed.  This project may also be the appropriate time to review our slope 
regulations. 
 
Urban Forestry Program 
The Planning Commission completed work on the tree regulations in November and 
transmitted a recommendation of approval to the City Council.  The Council reviewed 
the proposed regulations at their meeting of December 1 and is scheduled to take action 
on December 15th. 
 
In 2010, the focus will shift away from regulations to urban forestry management and 
education.  With City Council’s approval staff will undertake a canopy analysis as well as 
exploring a landmark tree program.  The Urban Forester will also begin work on a 
citywide urban forestry management plan. 
 
Low Impact Development (LID) and Green Codes 
Efforts to adopt new standards to promote low impact development techniques and 
green codes have been deferred in the past due to staffing resources.  It has been 
Kirkland’s intent to move forward when feasible.  Staff is available in 2010 to undertake 
this task in conjunction with the Public Works Department.  
 
Green Building Program 
In late 2007 the Council approved a green building program.  The first phase entailed 
providing priority processing for certified “green” single family homes that have to meet 
either a Built Green or LEED standard (Leadership in Energy and Environmental Design).  
To date, six homes have been reviewed through this process and the City has 5 staff 
trained and accredited as LEED AP.  Staff would like to continue this program.  In the 
fall of 2008, staff provided a report to the Council and received direction to continue the 
program and to expand it to include multi-family and commercial buildings. 
 
Natural Resource Management Plan and Environmental Stewardship 
In 2003 the City adopted a Natural Resources Management Plan.  The City has in place 
a “Green Team” consisting of representatives from several City departments that meet 
on a regular basis.  Over the past year, the team has been coordinating its efforts on 
implementation actions (education, funding, and programs).  We have also broadened 
our role to address greenhouse emissions in response to the US Mayors Climate 
Protection Agreement, of which the City is participating.  The City Council adopted a 
climate action plan in April 2009.  
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http://www.ci.kirkland.wa.us/Assets/Kirkland+Green/Kirkland+Green+PDFs/Climate+Pro
tection+Action+Plan.pdf 
 
In 2009, our staff team focused on a variety of environmental stewardship efforts 
including sustainable communities, green buildings, green businesses and community 
outreach.  In January, we held a “community conversation” on environmental 
stewardship and sustainability.  A second “conversation” on the climate action plan was 
held on February 24, 2009. The Green Team is currently working on its priorities for 
2010. 
 
 
Task 7:  Database Management (.2 FTE) 
Database management consists of a number of sub-tasks such as our Community 
Profile, land use inventory, capacity analysis, housing data, etc. that are used for a 
variety of purposes including neighborhood plans and the Comprehensive Plan.   In 
addition we are required to provide data on buildable lands and benchmarks to King 
County.  The upcoming 2010 decennial census will require additional staff work over the 
next couple of years. 
 
 
Task 8:  Regional Coordination (.1 FTE) 
This task involves participating on a variety of countywide and regional forums including 
the Puget Sound Regional Council, the King County Growth Management Planning 
Council, the Suburban Cities Association and Sound Transit.  
 
Task 9:  Annexation (1.0 FTE) 
If annexation is approved there are a number of long range tasks that will be 
undertaken prior to the effective date (estimated to be mid-2011).  Many of the projects 
noted above would involve the annexation area – particularly the GMA Comprehensive 
Plan update (Task 1), Shoreline Master Program and Critical Area Regulations (Task 6) 
and potentially neighborhood plans (Task 2).  These are issues that the Planning 
Commission will be addressing. Other tasks are primarily staff work such as updating our 
planning maps and data.  
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 Attachment 4  

 ADOPTED 2009 – 2011 PLANNING WORK PROGRAM:  LONG RANGE TASKS  May 19, 2009 
 
    2009 

         2010 
  2011   

                        
TASK  PROJECT 

MANAGER 
2009 
STAFF  

J F M A M J J A S O N D 1st 2nd 3rd 4th 1st 2nd 3rd 4th 

POLICIES, PLANS & REGULATIONS                       
1 Comprehensive Plan                        
 � 2009 Plan Update - General Brill .2 FTE                     
 � 2009 Plan Update - Concurrency PW - Godfrey                      
 � Private Amendment Requests                        
 � 2010-2011 GMA/Comp Plan  Swan                      
                        
2 Neighborhood Plans  2.0 FTE                     
 � Lakeview Plan Soloff                      
 � Central Houghton Plan Ruggeri                      
 � Bridle Trails & South Rose Hill                       
 � Everest                       
 � Moss Bay                       
                        
3 Downtown  McMahan                      
                        
4 Code Amendments                       
 � Misc. Code Amend (Fast Track) Cox                      
                        
5 Housing  1.2 FTE                     
 � Affordable Housing Regs Collins/Nelson                      
 � TOD @ Park & Ride Collins                      
 � Affordable Housing Strategies Nelson/ARCH                       
                        
6 Community Character                       
 � Small Lot Regulations                       
                        
7 Natural Resources/Stewardship  1.8 FTE                     
 � Shoreline Master Program Swan/Clauson                      
 � Critical Area Regs                       
 � Tree & Landscaping Revisions Powers/Regala                      
 � LID Regs Gaus/Barnes                      
 � Green Building Program Barnes/Jensen                      
 � Green Team/Env. Stewardship Stewart/Schroder                      
                        
8 Database Management Goble .2 FTE                     
                        
9 Regional Coordination Shields .1 FTE                     
                        
10 Annexation                       
 � Bridleview Annexation Brill .2 FTE                     
 � Potential Annexation Shields/McMahan  1.0 FTE                     
                        
                        
                        
 Planning Commission Tasks             
 Other Tasks             
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RULES OF PROCEDURE 
OF THE KIRKLAND PLANNING COMMISSION 

OF THE CITY OF KIRKLAND 
 
A RESOLUTION OF THE KIRKLAND PLANNING COMMISSION SETTING FORTH THE 
RULES OF PROCEDURE FOR THE CONDUCT OF PLANNING COMMISSION MEETINGS.  
 
 
Section 1. Meetings:  

A.  Regular Meetings. The Planning Commission meets on the second and fourth 
Thursday of each month, in the Kirkland City Council Chamber, commencing at 
7:00 p.m. unless otherwise noticed.    

 
B.  Special Meetings. The Planning Commission shall meet for special meetings at 

the call of the Chair or a majority of the Planning Commission.  
 
C. Open Meeting Requirements and Notification:  

1. The open meeting provisions of state law (RCW Chapter 42.30) shall apply to 
Planning Commission meetings.  

2. Notification procedures shall follow the requirements of the Kirkland Zoning 
Ordinance, Subdivision Ordinance, State Environmental Policy Act, Shoreline 
Management Act, and other regulations, as applicable.  

3. All special meetings shall be noticed by:  
a.  Delivering written notice personally by mail, fax, or by electronic mail  

at least 24 hours in advance to Planning Commission members.  
b. Delivering written notice personally by mail, fax, or by electronic mail 

at least 24 hours in advance to the newspaper officially designated 
by the City of Kirkland and to each media publication which has filed 
a written request with the City.  

c. Specification of the time and place of the meeting and the business 
to be transacted. 
 

D. Record.  A record will be made of all public hearing proceedings and all other 
meetings. This record will normally be an audio recording by means of electronic 
equipment.  

E. Minutes. The Department of Planning and Community Development staff will 
prepare minutes of each meeting that include all pertinent information, motions, 
decisions made, and actions and votes taken.  

 
Section 2. Officers:  

A. Appointment. The Planning Commission has the following officers:  
1. The Chair;  
2. A Vice Chair; and  

Attachment 5
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3. Any other officer that the Planning Commission, by a majority vote, 
approves and appoints.  

B. Temporary Chair. If both the Chair and Vice Chair are absent from a meeting, the 
Planning Commission shall, by a majority vote of those members present, elect a 
temporary Chair for that meeting.  

C. Duties of Officers. The duties and powers of the officers of the Planning 
Commission are as follows:  
1. Chair:  

a. To preside at all meetings of the Planning Commission;  

b. To call meetings of the Planning Commission;  

c. To sign documents of the Planning Commission;  

d. To act as liaison between the Planning Commission and other City 
entities; and 

e. To appoint Planning Commission members to serve on other city 
committees, advisory groups and task forces.  

 
2. Vice Chair: During the absence, disability, or disqualification of the Chair, 

or upon the request of the Chair, the Vice Chair shall exercise all the 
duties and be subject to all the responsibilities of the Chair. The Vice Chair 
shall also maintain any other responsibilities that are assigned to him/her 
by the Chair.  

 
The Chair and Vice Chair and other officers shall be elected by a majority 
vote of the Planning Commission at the first regular meeting each May, 
and may be reelected.  

 
Section 3. Order of Business:  

A. Generally, the Planning Commission will follow the following order of business 
at all meetings: 

1. Call to order / roll call. 
2. Announcement of agenda. 
3. Comments from the audience on any topic that is not the subject of public 

hearing - limited to 3 minutes per speaker. 
(Note:  The chair may limit the comments to no more than three speakers 
on any one topic.  If both proponents and opponents wish to speak, then 
up to three proponents and up to three opponents of the matter may 
address the chair.) 

4. Hearings. 
5. Study Sessions. 
6. Unfinished Business. 
7. New Business. 
8. Reading and/or approval of minutes. 
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9. Administrative reports and Planning Commission discussion. 
10. Comments from the audience – limited to 3 minutes per speaker. 

(Note:  The chair may limit the comments to no more than three speakers 
on any one subject.  If both proponents and opponents wish to speak, 
then up to three proponents and up to three opponents of the matter may 
address the chair.) 

11. Adjournment.  
 

B. The order of business may be changed during the meeting by the Chair with 
the consent of a majority of the Planning Commission members present.  

 
Section 4. Quorum:  

A majority of the appointed members of the Planning Commission constitutes a quorum. 
A quorum must be in attendance before business can be transacted.  Every motion by 
the Planning Commission requires approval of a majority of the Planning Commission 
members present to pass.   

 
Section 5. Disqualification:  

No member of the Planning Commission should participate in any Planning Commission 
discussion or vote on any matter in which the member has a personal or financial 
interest potentially sufficient to create a conflict between the interest in serving the 
public good and the other interest.  The other interest may be private gain, financial or 
personal, and it may benefit the member, a relative, a friend, or an employer.  Any 
disqualified member must leave the room when the matter is presented.  The minutes 
shall show that the member left the room and abstained on that vote. 

 
Section 6. Voting:  

A.  Each member present at a meeting shall cast one vote on each motion. Voting 
may be by voice call or by roll call.  

 
B.  Although it is the duty of every member to vote, a member may abstain.  An 

abstention has the same effect as a negative vote.  
 
Section 7. Vacancies:  

Should any vacancy occur among the membership of the Planning Commission by 
reason of death, resignation, disability, or otherwise, the City Clerk shall be immediately 
notified. If a member resigns, the member shall tender his or her resignation in writing to 
the Department of Planning and Community Development and City Clerk. The Chair of 
the Planning Commission shall request that the Mayor and City Council consider an 
appointment to the vacancy on the Planning Commission at the earliest possible time.  

 
Section 8. Conduct of Meetings:  

A. General. The Chair has broad authority over all matters regarding the conduct of 
meetings. He/she shall exercise this authority to promote the fullest possible 
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presentation of information and discussion of matters before the Planning 
Commission while permitting the orderly and timely completion of Planning 
Commission business.  

B. Use of Roberts Rules of Order. The Planning Commission may refer to  the 
applicable provision of Roberts Rules of Order for guidance for items not 
addressed by these Rules and Procedures. 

C. On specific agenda items, other than public hearings which are discussed in 
Section 9, the Chair may allow comments from the audience as appropriate.  
This usually occurs following a staff presentation and/or the completion of 
discussion by the Commission on the agenda item.  Comments may be subject 
to the limitations noted in Section 3.A. 

 
 

Section 9. Rules of Procedure for Public Hearings:  
A. Presentation at the Hearing. 

1. The Chair shall declare the Public Hearing open before the staff 
presentation is given. After the staff presentation and after everyone has 
had the opportunity to speak, the Chair shall announce that the hearing 
continues to remain open, but only for the benefit of the Planning 
Commission members who may seek further information during their 
deliberation.  Reopening the hearing to give persons an opportunity to 
speak shall require a motion and a vote.  If the hearing is reopened, the 
Commission may limit the topics to be addressed.  

2. Nature of Presentation:  
 

a. Written Comments. Any person wishing to comment on an 
application may do so by submitting his/her written comments to 
the Department of Planning and Community Development before 
the hearing or the Chair during the hearing. These comments will 
become part of the official record and shall be considered by the 
Planning Commission in its action.  

b.  Oral Comments. The Chair shall permit any person to make a brief 
oral presentation at the hearing. Comments are limited to three 
minutes per speaker unless otherwise authorized by the Chair. The 
speaker shall first give his/her name and address.  

 
3. Questions from the Planning Commission. Members may question a 

speaker on any matter related to his/her comments.  
4. Questions from the Speaker. All comments and questions shall be 

directed to the chair. 
 

B. Planning Commission Deliberation. After all speakers have been heard, the 
Planning Commission shall close the public comment portion of the hearing, 
consider all the information and deliberate on the matter. This deliberation shall 
include:  

22



23



   

 7
24



Attachment 6

25



26



27



28



Attachment 7

29



30



31



32



33



34



Attachment 8

35



36



37



38



39



40



41



42



43


