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MEMORANDUM 
 
To: David Ramsay, City Manager 
 
From: Jennifer Schroder, Director  
 
Date: June 26, 2009 
 
Subject: Draft response letter to Ms. Mackle RE: Special Event Permits 
 
 
RECOMMENDATION:   
 
It is recommended that the City Council authorize Mayor James Lauinger to sign a letter as 
presented or modified responding to Ms. Mackle. 
 
 
BACKGROUND DISCUSSION:   
 
On June 2, 2009 a letter (Attachment 1) was received at the City, addressed to the Kirkland 
City Council, and authored by Ms. Mackle.  In the letter, Ms. Mackle expressed her concerns on 
the number of permits the City issues for Special Events that impact the residents of Kirkland. 
 
For the City Council consideration is the draft response letter to Ms. Mackle (Attachment 2) 
 
 
Attachment 1: Letter from Ms. Mackle dated June 2, 2009 
Attachment 2: Draft City Council Response 
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July 8, 2009        D R A F T 
 
 
 
 
Ms. Sally Mackle 
4500 Lake Washington Blvd. 
Kirkland, WA 98033 
 
 
Dear Ms. Mackle, 
 
Thank you for your June 2nd letter to the Kirkland City Council regarding your concerns 
about the impacts Special Events have on residential areas, specifically along Lake 
Washington Boulevard where you live. 
 
As you are aware, the City has a Special Event Permit Program that provides a 
framework for City Departments (Police, Fire, Building, Public Works, Planning, and 
Parks) to review the potential impacts of proposed events such as marathons, walks, 
and bicycle rides and races.  This comprehensive, multi-departmental review is 
conducted to ensure the best possible public safety for residents, local businesses, and 
event participants and visitors.  Conditions of approval are attached to each special 
event permit issued by the City such as neighborhood notification, traffic management 
to ensure vehicle and pedestrian access and safety, and law enforcement support if the 
event is large-scaled.   
 
On average, the City permits more than 20 special events each year – most are runs 
and bicycle rides/races that have routes through downtown Kirkland and require 
temporary road closures.   
 
In 2007, the City Council reviewed the Special Event Permit Program revising the 
Kirkland Municipal Code (Chapter 19.24, Special Events) to update requirements for 
insurance and assure priority of special event permit issuance to non-profit 
organizations.  Your letter brings to light the issue of the number of events permitted 
by the City throughout the year.  The City Council, Park Board, Lodging Tax Advisory 
Committee and Parks Department staff will take another look at the Special Events 
ordinance with your concerns in mind.  
 
It’s easy to understand the attractiveness of Kirkland for special events because of its 
waterfront setting, downtown restaurants and retail shops. Events do bring direct 
business to the City which is especially helpful during this economic downturn.  



However, the City acknowledges your request that it should look more closely at the 
number of events permitted each year. 
 
The City Council appreciates your sharing your concerns about special events in 
downtown Kirkland. 
 
Sincerely, 
Kirkland City Council 
 
 
 
By: James L. Lauinger, Mayor 
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