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MEMORANDUM 
 
To: David Ramsay, City Manager 
 
From: Robin S. Jenkinson, City Attorney 
 
Date: December 4, 2008 
 
Subject: Contract Signature Authority Code Amendment  
 
 
 
RECOMMENDATION:   
 
The City Council pass the attached ordinance which would amend Section 3.16.065 of the Kirkland 
Municipal Code to bring the department directors’ authority to sign interlocal agreements in line with their 
purchasing authority and enable the City Manager to develop procedures for the approval authority for 
contracts for less than $50,000.     
 
BACKGROUND:   
 
Under amendments made to the Kirkland Purchasing Code in 2007, department directors may authorize 
purchases for less than $50,000.  The attached ordinance amends the current authority of department 
directors, as delegates of the City Manager, to enter interlocal agreements for less than $20,000 to 
agreements for less than $50,000.  The ordinance also allows the City Manager to:  1) promulgate 
administrative procedures and standards for the approval of professional services agreements; and 2) 
promulgate administrative procedures for the approval authority for all other contracts for less than 
$50,000. 
 
Please do not hesitate to contact me with any questions. 
 
 

Council Meeting:  12/16/08 
Agenda:  Other Business 
Item #:  8. h. (2).



 
 

ORDINANCE NO. 4165 
 
 
AN ORDINANCE OF THE CITY OF KIRKLAND AMENDING SECTION 3.16.065 
OF THE KIRKLAND MUNICIPAL CODE RELATING TO AUTHORITY TO SIGN 
AGREEMENTS.   
 
 The City Council of the City of Kirkland do ordain as follows: 
 

Section 1.  Section 3.16.065 of the Kirkland Municipal Code is hereby 
amended to read as follows: 

3.16.065 Authority to sign agreements. 
 
(a) Interlocal Agreements. The city manager or the director of finance is 

authorized to execute on behalf of the city an agreement that is made pursuant 
to the Interlocal Cooperation Act (see Chapter 39.34 RCW). A department 
director may, on behalf of the city as the delegate of the city manager, enter 
into an interlocal agreement so long as such agreement either imposes no 
financial obligation on the city or the contract is for less than twenty fifty 
thousand dollars. The person who signs an interlocal agreement shall ensure 
that it is delivered to the city clerk’s office in order that the interlocal 
agreement will be recorded filed with the county auditor or posted on the city’s 
websitefor purposes of as required by RCW 39.34.040. 

(b) Professional Services Agreements. The city manager or designee is 
authorized to execute on behalf of the city an shall promulgate procedures and 
standards for the approval of agreements for professional services. A 
department director may enter into a professional services agreement so long 
as such agreement does not impose a financial obligation on the city in excess 
of the amount set forth in Section 3.85.080 of this code. 

(c)  Other Agreements.  The city manager may promulgate administrative 
procedures for the approval authority for all other contracts for less than fifty 
thousand dollars. 

(cd)The authority delegated by this section is supplemental to the authority 
provided under Chapter 3.85 of this code. In case of specific conflict, the 
provisions of Chapter 3.85 will prevail. 
 

Section 2.  This ordinance shall be in force and effect five days from 
and after its passage by the Kirkland City Council and publication, as required 
by law. 
 
 Passed by majority vote of the Kirkland City Council in open meeting 
this _____ day of ______________, 2008. 
 
 Signed in authentication thereof this _____ day of 
________________, 2008. 
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Agenda:  Other Business 
Item #:  8. h. (2).
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    ____________________________ 
    MAYOR 
 
Attest: 
 

____________________________ 
City Clerk 
 
Approved as to Form: 
 

____________________________ 
City Attorney 
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