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MEMORANDUM 
 
To: Kurt Triplett, City Manager 
 
From: Tracey Dunlap, Director, Finance and Administration 
 
Date: April 8, 2011 
 
Subject: MUNICIPAL CLERKS WEEK 
 
 
 
RECOMMENDATION:   
 
Council recognize the week of May 1-7, 2011 as Municipal Clerks Week. 
 
 
BACKGROUND DISCUSSION:   
 
The International Institute of Municipal Clerks (IIMC) has sponsored Municipal Clerks Week 
since 1969. This event is aimed at increasing the public’s awareness of Municipal Clerks, one of 
local government’s oldest positions, and the vital services they provide for local government and 
the community.   
  
Municipal Clerks’ main function is to serve as the council’s foundation. Other duties include, but 
are not limited to, preparing agendas, taking minutes, maintaining ordinance and resolutions 
files, keeping the municipality’s historical records, and serving as the clearinghouse for 
information from and about the local government.  
 
 “The true worth of the Municipal and Deputy Clerk is often not realized,” said IIMC President 
Sharon K. Cassler, MMC, Clerk of Council in the City of Cambridge, Ohio. “But Clerks perform 
some of the principal functions of the democratic process." 
 
In 1984 and in 1994, Presidents Ronald Reagan and Bill Clinton, respectively, signed a 
Proclamation officially declaring Municipal Clerks Week the first full week of May and 
recognizing the essential role Municipal Clerks play in local government.   
 
Founded in 1947, IIMC is a professional non-profit association with 9,500 members comprised 
of City, Town, Township, Village, Borough, Deputy and County Clerks throughout the United 
States, Canada and 15 other countries. 
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Agenda:  Honors and Proclamations 
Item #:   5. b.



 
A PROCLAMATION OF THE CITY OF KIRKLAND 

 
Proclaiming May 1 through 7, 2011 as  

“Municipal Clerks Week” in Kirkland, Washington 
 

WHEREAS, The Office of the Municipal Clerk, a time honored and vital part of local 
government exists throughout the world; and 
 
WHEREAS, The Office of the Municipal Clerk is the oldest among public servants; and 
 
WHEREAS, The Office of the Municipal Clerk provides the professional link between 
the citizens, the local governing bodies and agencies of government at other levels; and 
 
WHEREAS, Municipal Clerks have pledged to be ever mindful of their neutrality and 
impartiality, rendering equal service to all; and 
 
WHEREAS, The Municipal Clerk serves as the information center on functions of local 
government and community; and  
 
WHEREAS, Municipal Clerks continually strive to improve the administration of the 
affairs of the Office of the Municipal Clerk through participation in educational 
programs, and the annual meetings of their county, state and international professional 
organizations; and 
 
WHEREAS, It is most appropriate that we recognize the accomplishments of the Office 
of the Municipal Clerk. 
 
NOW, THEREFORE, I, Joan McBride, the Mayor of Kirkland, do hereby proclaim the 
week of May 1 through May 7, 2011, as Municipal Clerks Week in Kirkland, Washington, 
and further extend appreciation on behalf of the Kirkland City Council to our City Clerk, 
Kathi Anderson, Deputy City Clerk, Anja Mullin, and City Clerk Assistant, Cheri Aldred, 
and to all Municipal Clerks for the vital services they perform and their exemplary 
dedication to the communities they represent. 
 

Signed this 19th day of April, 2011 

                  

  ______________________ 

   Joan McBride, Mayor 


	5b_Proclamation



