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MEMORANDUM 

 
Date: March 24, 2016 
 
To: Kurt Triplett, City Manager 
 
From: Paul Stewart AICP, Deputy Director 
 Eric Shields AICP, Director 
 
Subject: Joint meeting of City Council and Houghton Community 

Council 
 
Recommendation 
Staff recommends that the City Council and Houghton Community Council 
discuss items of interest at the joint meeting. 
 
Background 
The City Council and Houghton Community Council (HCC) are scheduled to 
meet on April 5, 2016 at 6:00 pm in the Peter Kirk Room.  The purpose of the 
meeting is to discuss a number of topics – particularly how the City Council 
and HCC can communicate and cooperate on issues of importance. 
 
The HCC has disapproval authority within the municipal corporation’s 
jurisdiction on land use ordinances (legislative) and permit applications 
(quasi-judicial) for which the City Council is the decision maker.   
 
The HCC and Planning Commission often hold joint meetings or hearings on 
legislative issues (e.g. Comprehensive Plan, zoning regulations, etc.).  On 
legislative issues, the HCC will prepare a recommendation to the Planning 
Commission and City Council.  Following action by the City Council the HCC 
will review the Council’s action and either approve or disapprove the 
ordinances. The joint meetings and hearings with the Planning Commission 
have been working well.  For example, at study sessions the HCC and 
Planning Commission hear the same information and are able to discuss it 
and understand the various perspectives.  At joint public hearings, the HCC 
and Planning Commission hear comments from the public at one time without 
having the public attend two separate meetings. 
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Over the past two years the HCC has worked on the following topics (Note: 
the items with an “*” designate those legislative issues that the HCC and 
Planning Commission worked on together): 
 

 Critical Area regulations (currently in process) * 
 Sound Transit and the Cross Kirkland Corridor 
 2035 Comprehensive Plan Update * 
 Review of PROS plan and Transportation Master Plan 
 Multifamily parking regulations * 

 South Kirkland Park and Ride 
 Marijuana regulations * 
 Miscellaneous Code Amendments * 

 
For those legislative items noted above that involve the Planning Commission 
the HCC approved the ordinances as adopted by the City Council. 
 
The Houghton Community Council also reviews certain permit applications 
(e.g. Process IIB) and has jurisdictional authority for those applications 
within Houghton.  These are considered quasi-judicial proceedings – that is 
they are decision-making hearings similar to court proceedings. 
 
In the case of a IIB application, the HCC holds a joint public hearing with the 
Hearing Examiner. Following the hearing, the HCC makes a recommendation 
to the Hearing Examiner.  The Examiner considers the comments and then 
transmits his or her recommendations and findings to the City Council.  
Following City Council action, the HCC has three options – approval, 
disapproval, or take no action.  If they take no action within 60 days of City 
Council adoption, the application is deemed approved.  
 
Joint Meeting Discussion Topics 
The Houghton Community Council met on March 28, 2016 and identified the 
following topics for discussion at the joint meeting. 
 

 Communication – what is the best way for the HCC and City Council to 
communicate? 

 
 Responsiveness – how can the HCC be more proactive rather than 

reactive on issues and topics? 
 

 Sound Transit (ST3) – conveying HCC interests. 
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 Houghton/Everest Neighborhood Plan and 6 th Street Corridor 
Transportation Study. 

 
 Design Review process changes following the South Kirkland Park and 

Ride development. 
 
 
Communication/Responsiveness 
The HCC would like to discuss with the Council ways to improve 
communication and responsiveness on issues and topics.  Over the past 
couple of years there have been a number of approaches that are working 
well: 

 Joint meetings and hearings with the Planning Commission on 
legislative items. 

 Regular meetings between the chair and vice chair of the Houghton 
Community Council and the Mayor and Deputy Mayor. 

 Representatives from the HCC attending Planning Commission and City 
Council meetings 

 
The joint meeting is an opportunity for the Council and HCC to explore other 
opportunities for coordination and cooperation as appropriate. 
 
Sound Transit (ST3) and the Cross Kirkland Corridor (CKC) 
The HCC has been actively involved with this issue and has prepared written 
correspondence regarding ST3 and the CKC.  Staff from Public Works have 
attended HCC meetings and have been providing information and answering 
questions about transit on the CKC.  The HCC would like to ensure that its 
interests are considered when the City Council takes action on matters 
related to the Sound Transit and the CKC. 
 
Houghton/Everest Neighborhood Center 
The City is moving forward with the study of the Houghton/Everest 
Neighborhood Center and the 6th Street Corridor.  Staff is currently working 
on a scope for the study and will be soliciting consulting services to assist in 
the preparation of both plans along with a neighborhood outreach effort.  
Attached is a short memo from Senior Planner Angela Ruggeri to the 
Houghton Community Council (Attachment 1) that summarizes the current 
status of this effort. 
 
Both the Planning Commission and Houghton Community Council will be 
engaged in this process.  Houghton has jurisdiction on the south half of the 
neighborhood center – south of NE 68th Street.  It is anticipated that there 
will be a variety of public outreach events as well as joint meetings between 
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the Planning Commission and HCC.  The City Council will be kept informed 
throughout the process.  In the near future, staff will brief the Planning 
Commission, HCC and City Council on the scope, public outreach approach 
and timeline for review and comment. 
 
South Kirkland Park and Ride 
Regarding the design review process following the South Kirkland Park and 
Ride project (which is completed and occupied), the HCC raised concerns 
about the project design.  Staff met with the HCC on several occasions to 
address these concerns and have identified ways to improve the process.  
Attached is a memo to the HCC in August, 2015 outlining improvements to 
the design review process and the review of any modifications proposed after 
Design Review Board approval of a project (See Attachment 2). 
 
Northwest University 
Northwest University is currently working on submitting a IIB application for 
revisions to its master plan for the campus.  While there is interest in this 
issue, the City Attorney has advised against discussing this topic at the joint 
meeting due to the quasi-judicial nature of the application.  
 
 
Attachments 

1. Memo on Houghton/Everest Neighborhood Center 
2. Memo on South Kirkland Park and Ride 



  Attachment 1 

 

CITY OF KIRKLAND 
Planning and Building Department 

123 Fifth Avenue, Kirkland, WA 98033   425.587-3600 

www.kirklandwa.gov  

MEMORANDUM 
 

To: Houghton Community Council 
 
From: Angela Ruggeri, AICP, Senior Planner 
 Paul Stewart, AICP, Deputy Director 
 
Date: March 18, 2016 
 
Subject: Houghton/Everest Neighborhood Center Amendments  
  
RECOMMENDATION 
 
Review process for Houghton/Everest Neighborhood Center Plan and 6th Street 
South Corridor Transportation Study preparation. 
 
BACKGROUND DISCUSSION 
 

The timeline for plan and development standards for the Houghton/Everest 
Neighborhood Center was directed by the City Council in September of 2014 via 
Resolution R-5067 (see Attachment 1). The study/master plan for the 6th Street 
South corridor will be done in conjunction with the Neighborhood Center update. 
The $150,000 study will be funded through the City’s Capital Improvement 
Program. 
 
Resolution R-5067 directed staff to initiate the process for the Houghton/Everest 
Neighborhood Center by January 15, 2016.  The process is to include a formal 
public review and update for the Houghton/Everest Neighborhood Center in 
partnership with the Houghton Community Council, property owners and 
residents of the Everest and Central Houghton neighborhoods.  The resolution 
also states that the Planning Commission is to make a final recommendation to 
the City Council on the Neighborhood Center no later than October 31, 2016. 
Staff will do its best to meet this deadline, but is still evaluating if this is possible. 
 
Staff has had a preliminary meeting with representatives from the Central 
Houghton Neighborhood and representatives from the Everest Neighborhood. 

 Representatives from Everest expressed an interest in deferring work on 
the Neighborhood Center update until more information is known 
regarding the Sound Transit 3 candidate projects in Kirkland and the ballot 
measure as they may be related to the 6th Street South Corridor Study as 
well as the Cross Kirkland Corridor. In addition, the representative said 
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that having the signals in place that were proposed for 2016 (at 9th and at 
Kirkland Way) would be important to the transportation study.  It is 
expected that these signals will to be installed this summer. 
 

 Representatives from the Central Houghton neighborhood are interested 
in moving forward sooner rather than later. In 2015, they hosted a series 
of neighborhood meetings on preferences for the Neighborhood Center 
and since they have already put in time and effort on this, they would 
prefer to move ahead as soon as possible. 
 

 Staff has had discussions with the representative from the Houghton 
Shopping Center (Metropolitan Market area) and representative for the 
PCC property and grocery store. Both are interested in moving forward.  
The Metropolitan Market property has zoning that has not been revised to 
be consistent with the adopted Comprehensive Plan for the shopping 
center. 

 
Staff is in the process of contacting people who were involved in the Central 
Houghton Neighborhood Plan update and some new people that may have an 
interest in this project.  The purpose is to get ideas about how we can best 
design a process that is inclusive and productive. 
 

A RFQ for consultants to help with the Houghton/Everest Neighborhood Center 
Plan and 6th Street South Corridor Study is also being written.  This will include: 
help with facilitation; a public outreach plan for the project; a feasibility study 
and urban design study for the Neighborhood Center portion; and a study of 
what transportation projects and programs should be developed to improve 
existing conditions and complement proposed land use on the 6th Street South 
corridor. 
 
SCHEDULE 

The following is a tentative schedule for the project. 
 
 April 2016 – Complete RFQ 
 May 2016 – Hire consultants and begin public outreach 

 August 2016 – begin Planning Commission and HCC meetings. 
 October 2016 – Hold public hearings and make recommendation to City 

Council 

 November 2016 – City Council decision 
 December 2016 – HCC approval 
 
Attachments: 

1. Resolution R-5067 









           Attachment 2 
 

 

CITY OF KIRKLAND 
Planning and Building Department 
123 Fifth Avenue, Kirkland, WA 98033  
425.587-3225 - www.kirklandwa.gov  

MEMORANDUM 
 
To: Houghton Community Council 
 
From: Janice Coogan, Senior Planner 
   
Date: August 20, 2015 
 
Subject: TRANSIT ORIENTED DEVELOPMENT AT THE SOUTH KIRKLAND PARK AND 

RIDE 
 
Staff will attend your August 31, 2015 to answer additional questions you may have regarding the TOD 
project and process improvements we plan to implement with future design review projects (including 
within the jurisdiction of Houghton Community Council).  
 
On July 20, 2015 the Design Review Board conducted a post completion evaluation of the final building 
design and design review process for the project. Only one of the two members who were involved 
with the original design review of the project was present (Chair, Carolyn Adams). Architect Mindy 
Black with Weber Thompson and Eric Evans with Polygon NW were also present to respond to 
questions.  
 
At the meeting, staff discussed with the Board ways to improve the application materials that are 
submitted (primarily related to building materials) for the Design Response Conference review and the 
process for evaluating minor modifications that are requested during the building permit review or 
construction phases of a project. A link to the meeting packet is available here. An audio of the Board’s 
discussion is available http://www.kirklandwa.gov/DRB_Meeting_Audio.htm.  
 
A representative of the owner of the Kirkland Crossing building indicated to the DRB that they have 
tried to respond to concerns raised by the Community Council and staff and that they now consider the 
project complete (see additional discussion below). They are in the process of leasing out the 
commercial tenant spaces and will continue to explore securing a retail coffee tenant.   
 
On August 12, 2015, the HCC was copied on an email sent to the Design Review Board summarizing 
the Board’s discussion and permit process improvements that will be implemented with future design 
review projects and included below.  
 
A. Project Building Materials and Landscaping 

The wood grain panels installed at sections of the building façade were different than shown on the 
approved plans because the manufacturer discontinued the original pattern. In response to 
concerns raised by the Houghton Community Council and staff, the property owner (Polygon) 
explored either painting or replacing the existing wood grain panels at the gateway corner of the 

http://www.kirklandwa.gov/
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project. Painting the panels was determined to not be a feasible option. Two panels in different 
colors were installed on the building façade for approximately one month to compare the existing 
wood grain panels with the new “test” panels.   
 
Eric Evans with Polygon and Mindy Black, architect with Weber Thompson attended the meeting to 
explain the situation. The consensus of staff and the Board’s discussion was to keep the existing 
wood grain panels.  The property owner plans to remove the test panels by the end of August. 
After certificate of occupancy the property owner planted additional landscaping to help soften the 
concreate façade at the gateway corner. Staff concludes that no further actions are needed by the 
property owner and the project is considered complete.   
 

B. Design Review Process improvements to be implemented by the Planning Department 

 
 For future projects located within the jurisdiction of the Houghton Community Council (HCC) 

subject to review by the Design Review Board, a representative from the HCC will be 

encouraged to attend the Design Review Board meetings to express the opinions of the HCC.  

 
 At the Conceptual Design phase of a project, staff will provide the Board with key issues or 

comments raised by the public during previous neighborhood planning, code amendment or 

other land use permit process.  

 
 The Design Response Conference application will be revised to require the applicant to provide 

larger samples of building materials and paint samples. 

   
C. Review and Processing Of Modifications 

 
 At building permit submittal and prior to building permit issuance, the architect will be directed 

to submit a checklist showing all proposed modifications to the project that differ from the 

approved Design Response Conference plans. We currently have a modification checklist but 

this will be revised to be more detailed in submittal requirements. Prior to approving any 

modification request, all proposed modifications will be reviewed at one time in order to 

evaluate the cumulative effect of the changes on the design of the project. The architect must 

respond to each of the modification criteria in KZC 142.50 and show elevations and or materials 

of the approved drawings and proposed changes.   

 
 Internally, staff will meet with a team of planners experienced with design review to discuss 

proposed modifications for consistency with the KZC 142.50 criteria and scope of changes we 

have the authority to approve administratively. The Planning Official will take a conservative 

approach and take more minor modifications to the Board for its review.   

 
 Prior to final inspection of a building permit by the City, the architect and/or owner will be 

required to submit a letter concluding they have evaluated the project to ensure it is consistent 

with the plans approved with the Design Response Conference and that no modifications have 

been made to the project during construction that were not previously approved by the City. 

This way the architect or owner will take more accountability for the work of their contractor to 

ensure no further modifications have been made to the project that were not previously 

disclosed.   
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