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MEMORANDUM 
 
To: Kurt Triplett, City Manager 
 
From: Kathi Anderson, City Clerk 
 Tracey Dunlap, Director, Finance and Administration 
 
Date: December 16, 2013 
 
Subject: Planning Commission Interview Selection Committee Recommendation 
 
 
RECOMMENDATION:   
 
City Council considers the Planning Commission Interview Selection Committee’s 
recommendation on applicants to be interviewed for the seat which is currently vacant and 
confirms or adjusts the list of applicants for interview. 
 
BACKGROUND DISCUSSION:   
 
The Council’s Board and Commission Appointment and Reappointment Policy, adopted by 
Council Resolution R-4911 on March 6, 2012, provides that the Council will review applications 
and reduce the number of applicants for interview to three applicants for each vacancy.  The 
Policy further provides for the appointment of an ad hoc committee of the Council to review and 
recommend those applicants to be interviewed.  (A copy of Resolution R-4911 is attached.  See 
“Appointment Process” on page 3 of the Resolution.) 
 
At Council’s December 10, 2013, special meeting, Council appointed an Interview Selection 
Committee comprised of Councilmembers Asher, Kloba and Sweet to review the applications for 
the current Planning Commission vacancy.  The Committee subsequently met and 
recommended that the Council interview the following four applicants: 
 

Carter Bagg 
Matt Gurrad 
Eric Laliberte 
James Truhan 

 
The City Council has been provided with the sixteen applications received for the position.  In 
accordance with the Council’s adopted Policy, the Council would select three of the four 
applicants recommended by the Committee for interview or make changes to the list of 
applicants to be interviewed as desired, but still interview three.  If the Council wishes to depart 
from its adopted Policy, it is recommended that the Council take some formal action 
acknowledging the departure. 
 
 

Council Meeting:  01/07/2014 
Agenda:  Unfinished Business 
Item #:   12. c



 
Memorandum to Kurt Triplett 

December 16, 2013 
Page 2 

 
If the Council wishes to interview three of the four applicants recommended by the Committee, 
a motion listing the three applicants to be interviewed should be moved, seconded and put to a 
voice vote.  The process would be the same if the Council wished to interview three applicants, 
but not necessarily from among the list of applicants recommended by the Committee. 
 
If the Council wishes to interview more than three applicants, a motion should be made and 
seconded to suspend the application of the portion of the Policy which provides that the Council 
will interview three applicants for each vacancy.  This motion should be made, voted upon and 
approved before the motion is made listing the applicants to be interviewed.  The Council may 
wish to review its Board and Commission Appointment and Reappointment Policy as part of the 
broader review of the Council Policies and Procedures Manual to be undertaken in 2014. 
 
A special meeting has been scheduled to conduct the interviews at 4 p.m. on January 15, 2014.  
 
 
 
Attachment:  Resolution R-4911 
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