
Days

CONCURRENCY REVIEW

                Yes No

Concurrency not passed

         Yes

    No

extension approved

Planning Review

Traffic Review
Other Public Works Review 

(grading, utilities, water)

Transportation Engineer Development Engineer Planner Plan Reviewer

Current Traffic Impact Evaluation Process & Where The Traffic Impact Analysis Guidelines (TIAG) Are Used 

SEPA & SITE IMPACT REVIEW

Public Works Review

SITE IMPACT LIMITED REVIEW

Public Works Review

Approved: Not approved:

Building/Plans Review

Extension not approved

Traffic Conc. Notice expires

Applicant can opt to have a Pre-App Meeting w/ Staff 
from the Development Services group (PW, 

Planning, Building)  to find out what review process 
will take place & whether DRB review is required

Staff provides Devel. 
Requirements & 

Guidelines 
(concurrency)

Traffic: Applicant 
submits preliminary 
Info.: Description & 
Trip Generation per 

TIAG

Staff provides project 
trip distribution 

assignment

Applicant re-
submits trip 

generation info.

P.W. sends Planning 
and the applicant a 
Concurrency Test  
Notice of approval

Applicant submits 
building/planning 

permit application & 
submits a  SEPA 

Review Check List

Applicant requests for 
extension 12 months 

Max.

Applicant resubmits 
information for 

concurrency testing 
or Stop Development

Stop

Stop

Project traffic taken 
out of concurrency 
accounting system

Project traffic taken 
out of concurrency 
accounting system

Project 
Concurrency

Exempt?

Traffic review is limited to site 
design (i.e., driveway, 

circulation, sight distance)
TIAG 

Staff performs 
Concurrency Test

Applicant's engineer revises 
TIA report per City's staff's 

comments and resubmits for 
Staff review

Applicant submits Traffic 
Impact Analysis Report for 

Review

Staff reviews and determines 
appropriate SEPA mitigations 
based on the LOS Standards 

in the TIAG and site 
standards in the PW Pre-

approved Plans

City Transportation Engineer 
determines the Scope of the 
Traffic Impact Analysis based 

on the TIAG requirements

Staff reviews the TIA report 
and provides preliminary 

comments to the applicant's 
engineer

Applicant has 1 year 
to submit for building 
permits (concurrency 

capacity reserved)

Concurrency 
Passed

In a designated Design 
Disctrict defined by the 

Zoning Code:
Design Review Board 

reviews the project at a 
public meeting

Planner Review & provide 
comments on the Traffic 

Memo

Environmental Review:
Planning Staff provides 

applicant with the 
requirements for SEPA  

& DRB reviews

Planner reviews & 
Prepares a SEPA memo 
incorportating all SEPA 

mitigation & make a SEPA 
determination 

Applicant prepares a 
SEPA document & 

incorporates appropriate 
changes from DRB 

review for Staff Review

Finaled Building Permit: 
Traffic concurrency is 

vested & traffic impact 
fee is due

Applicant submits 1st 
plans review

Plan Review:
Building Staff clarifies 

building code requirements 
with the applicant

Staff comments of 1st 
plans  review

Development Engineer 
reivews Staff Traffic 

Memo

Applicant works with Staff 
on site utilties & grading, 
frontage improvements, 

etc.

PW Development Engineer 
provides the applicant with 
PW requirements based 
on the PW Pre-approved 

Plans

Staff calculates 
transportation impact fees

TIAG: Staff documents the 
review of the TIA report, 

recommended SEPA 
mitigations & impact fees in 

a Traffic Memo for the 
Planner and PW 

Development Engineer to  
review & comment

Staff finalizes the Traffic 
memo per comments from 

the PW development 
engineer and planner 

comments

TIAG: Final Traffic Memo is 
included within the SEPA 

documents & provided to the 
applicant

Development Engineer 
reivews Staff Traffic 

Memo
Planner Reviews & 

provides comments on 
the Traffic Memo

Planner provides Public 
Notice on the SEPA 

Determination

Planner check for 
Completeness 

Applicant submits 
application for 
development

City combined Notice of 
application & comment 

period

City Transportation 
Engineer updates the 
Concurrency Test & 

forward it to the 
Planning Dept. to be 
included in the SEPA 

document 

Applicant elects to 
phase/reduce 

development or 
proposed mitigation 
to pass concurrency 

or Stop Development

Final Approval

Other PW Review:
Storm water, utilities, grading 

review, etc.

Applicant revises plans & 
submits for 2nd/3rd 

review

Final Approval
Processes:

Planning Official
Planning Director

Process I
Process IIA
Process IIB

Miscellaneous

Project SEPA
Exempt?


