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Chapter 3.45
TRANSPORTATION COMMISSION

Sections:
3.45.010 Membership—Compensation.
3.45.020 Terms of commissioners—Vacancies.
3.45.030 Officers of commission—Meetings—Quorum.
3.45.040 Powers and duties of commission.

3.45.010 Membership—Compensation.

The transportation commission shall consist of eight commissioners, who shall be
appointed by majority vote of the city council from persons who reside or work within the
city of Kirkland or its potential annexation area. At least three of the eight members
should have some expertise in transportation related issues, such as a background in
one of the following disciplines: engineering, transportation demand management, or
land use planning. One member shall be a youth who, at time of appointment, is at least
sixteen but not yet eighteen years of age. No commissioner shall receive any
compensation for his or her services. (Ord. 3846 § 1 (part), 2002)

3.45.020 Terms of commissioners—Vacancies.

Initial terms shall be: two members for terms expiring March 31, 2004, two members
for terms expiring March 31, 2005, two members for terms expiring March 31, 2006, and
one member for a term expiring March 31, 2007. The youth member’s initial term shall
expire March 31, 2005. Subsequent terms shall be for four years, except that
subsequent terms for the youth member shall be two years. Vacancies shall be filled for
the remainder of the unexpired term of the vacant position. A member's term shall begin
upon appointment by the city council and taking the usual oath of qualification. A
commissioner will be expected to attend no less than eighty percent of all meetings for
which there is no prearranged absence. In addition, when a member misses three or
more consecutive meetings not excused by a majority vote of the transportation
commission, the commission shall consider recommending removal of that member.
The transportation commission shall report to city council about a member’s pattern of
absence, together with the commission’s recommendation concerning removal. A
member may be removed by a majority vote of the city council. A member finding
themselves unable to attend regular meetings is expected to tender their resignation. A
resignation will be effective on such date as designated by the resigning commission
member. (Ord. 3846 § 1 (part), 2002)

3.45.030 Officers of commission—Meetings—Quorum.

Immediately after their appointment, members of the commission shall meet and
organize by electing from the members of the commission a chair and a vice-chair, and
such other officers as may be necessary, and adopt rules needed for the conduct of its
business. The chair and vice-chair will be elected at the final meeting of each calendar
year to serve a one-year term. A member may serve as chair multiple times, but not for



more than two consecutive years. It shall be the duty of the chair to preside at all
meetings of the commission. In the chair's absence, the vice-chair shall preside. Five
members of the commission shall constitute a quorum for the transaction of business,
and five affirmative votes shall be necessary to carry any proposition. Typically, a
meeting of the commission shall be held at least once a month. (Ord. 3846 § 1 (part),

2002)

3.45.040 Powers and duties of commission.

The commission shall advise the city council, city manager, and the public works
department regarding those transportation issues referred to them by the city council.
The commission shall have the power to advise regarding planning and development of
those transportation issues given them by the city council. The commission shall submit
to the city council through the city manager recommendations for other transportation
issues of interest to the commission or associated with council-directed items as the

commission feels is advisable. (Ord. 3846 § 1 (part), 2002)



PARK BOARD MISSION STATEMENT

The mission of the Park Board shall be to provide policy advice and
assistance to the Department of Parks and Community Services (PCS)
and City Council in order to ensure the effective provision of Parks and
Community Services programs and facilities to the residents of the City
of Kirkland.

In the process of achieving its mission, the Park Board shall;

Be knowledgeable about existing PCS programs and facilities
throughout the city;

Review the department’s Comprehensive Park, Open Space and
Recreation Plan, Capital Improvement Program and other
pertinent planning documents and become familiar with them;
Review policy related reports prepared by the staff of the PCS
and provide input on them;

Seek public input on matters relevant to the provision of
recreation services especially in areas where levels of service
could be impacted;

Assist with the acquisition and development of facilities and
programs which will be required as a result of growth in the
community and recommend ways and means for accommodating
such demands;

Meet on an as-needed basis with volunteer groups,
neighborhood and civic organizations to determine community-

- wide recreation needs and assist in identifying strategic

solutions; and
Undertake other assignments as may be requested by City
Council.



DESIGN REVIEW BOARD
RULES OF PROCEDURE

Introduction

The Design Review Board (DRB) is responsible for the review of certain development projects in designated
pedestrian-oriented business districts. Members of the DRB are appointed by the City Council to four-year
terms. The Department of Planning and Community Development provide staff support to the Board.

Public meetings before the DRB will be governed by these rules of procedure. Questions about the rules of
procedure may be asked of the Department of Planning and Community Development, prior to the public
meeting, or of the Design Review Board Chair at the beginning of a public meeting. The DRB may vary in
special circumstances as deemed appropriate and necessary for expeditious processing of specific applications.

Public Participation

General Rules
The DRB strongly encourages public input. At Board meetings, public comments may be provided in the ways

listed below. Those wishing to speak to the Board must follow the following rules:
e All comments must be provided from the podium.
e Speakers must state their full name and address.
e Comments should be brief.
o Repetition should be avoided. Unless new information is presented, a brief statement of support or
disagreement with previous comments is preferred.
e All questions and comments should be directed to the DRB.

Requests from the Audience
A time is scheduled near the beginning of each Board meeting for the public to address the DRB about any

issue that is not on the agenda at the same meeting.

Written Comments
The Design Review Board welcomes letters and other printed materials as a supplement to or in place of oral
comments. The materials may be submitted to the Department of Planning and Community Development any

time prior to a Board meeting, or directly to the Board at a meeting.

Public Meetings
The meetings provide formal opportunities for anyone to state their opinions or provide information to the

Board. The Board's authority is limited to matters related to project design and does not include such issues as
traffic. In order to ensure a fair and orderly opportunity for everyone to speak, the Board uses the following
meeting procedures:

1. Staff presentation that describes the proposal, provides options and offers a recommendation.

2. Presentation by project proponent.

3. Clarifying questions from the DRB.

4. Any other person wanting to speak will be allowed to do so. The Chair may limit the length of
presentations and will limit presentations that pertain to matters beyond the scope of the DRB's
authority.

5. After presentations, comments, and questions, the DRB will close the public comment and
presentation period and begin its deliberation. Further comment and presentation may occur if
requested by the DRB if necessary to further their deliberation and reach a decision.
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ARTICLE Il
A

Kirkland Senior Council
BYLAWS

Revised 9/13/11

NAME AND IDENTITY

The name of this body shall be the Kirkland Senior Council (hereinafter “Senior Council’), as
established by the Kirkland City Council in September 2001.

OBJECTIVE

The purpose of the Kirkland Senior Council is to help ensure that the needs of all seniors age
50 and older are addressed. The Senior Council will enable seniors to directly participate in the
advocacy and creation of community programs and services that meet their needs.

MEMBERS

DUTIES AND FUNCTIONS

1.

The role of the Senior Council is to study, review, evaluate and make recommendations
to the City Council regarding matters affecting seniors, in the City of Kirkland. The
Senior Council will identify senior concerns, advocate for their needs and create
programs that advance their well-being. The City Council has the responsibility for
legislating law at the local level, and while they may seek advice from the Senior
Council, final decisions and responsibilities are ultimately theirs.

These Bylaws set forth the rules governing the organization and procedures of the
Senior Council consistent with City of Kirkland as well as other applicable laws.

The Senior Council may adopt and amend rules and regulations that govern the
conduct of its business, consistent with these Bylaws and the official policies of the City
Council.

COMPOSITION

Members shall live, work or serve the senior population in the City of Kirkland.

The Senior Council shall consist of no less than eleven (11) members, and no more than
twenty-one (21) members. At least fifty-one (51) percent shall be seniors, age 50 and older.

TERMS
ik

Members of the Senior Council shall serve a term of three years, with a target of one-
third of the Senior Council selected each year. Each member may serve up to two
consecutive terms and reapply after the absence of one year.

Members may apply for a second consecutive term by submitting their written request
to the Executive Committee no later than September 1, and will not need to interview or



fill out an application. Their second consecutive term will be approved by a vote of the
Senior Council.

A Senior Council member shall terminate his or her position on the Senior Council with
a written letter addressed to the Executive Committee.

A vacated seat with an unexpired term shall be filled either by annual recruitment or
mid-year application. For mid-year applications, the Executive Committee will review
applications, interview candidates and make recommendations to the Senior Council.
Those candidates will be approved by a vote of the Senior Council.

The new member elected to fill a vacated seat with an unexpired term will be
considered to have filled a full term if two or more years remain in the seat to be filled.
If less than two years remain, the new member will be eligible to serve two full, elected
terms, beyond the interim term.

D. ATTENDANCE

1.

Attendance is mandatory at all monthly meetings and special sessions. This includes
annual study sessions with the City Council and planned retreats.

Senior Council members have up to three excused absences annually. Excused
absences are defined as absence due personal iliness, death in the member's
immediate family, travel or work.

Three unexcused absences may result in termination. If a member misses three or
more meetings, they can appeal to the Senior Council fo retain their seat. The appeal
shall be decided by a vote of the Senior Council.

The Senior Council may authorize a leave of absence for any member. The leave can
be up to six months and shall not be deemed as cause for termination. The Senior
Council-may elect fo appoint an interim representative during a leave of absence.

E. PERFORMANCE OF DUTIES

1.

All members shall fulfill the usual duties of their seat and uphold the City of Kirkland
Code of Ethics.

Violation of the City of Kirkland Code of Ethics may result in termination. The Executive
Committee will intervene with the following procedures to ensure equitable treatment
and consistent action on the part of the Senior Council member and the Senior Council.

a. The Executive Committee shall clearly communicate to the Senior Council
member that they are administering an oral warning so that the member
understands this is an opportunity to correct the condition, and if not corrected
that they may be subject to further action.

b. If a Senior Council member disregards an oral warning and there is continued
failure to uphold the City of Kirkland Code of Ethics, the Executive Committee
shall impose a written warning that clearly communicates that failure to
improve may result in termination.
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c. When previous actions have not corrected the condition, the Executive
Committee will make a recommendation to the Senior Council, to terminate the
Senior Council member. Termination will be decided by a balloted vote of the
Senior Council.

NOTICE AND COMMUNICATION

The Senior Council shall maintain a current roster of each member’s contact information.
Unless any member specifies otherwise, email shall remain the accepted standard for providing
notices and affording Senior Council members the means for transmitting documents,
correspondence and information. Any reference to “notice” in these Bylaws shall incorporate
this standard.

ARTICLEIV  OFFICERS & THEIR DUTIES

A,

ELECTION OF OFFICERS

1. The Chair position shall be a one year term, from January to December.

2. Annual election of the Vice Chair and Secretary shall be by a vote of the Senior
Council. This will take place at the November meeting. The term of office shall be one
year, from January to December.

St Vice Chair and Secretary shall be elected annually from members who have served at
least one year on the Senior Council. If a member with less experience is interested in
an Executive position, the Senior Council shall consider their application and determine
by a vote of the Senior Council.

4. The Secretary position is held for one year and is a stand alone position. The
Secretary is not part of the officer rotation.

5. The Vice Chair position shall advance to the Chair position after serving a one year
term.

6. The Senior Council's Executive Officers are constituted by the Chair, Vice Chair and
the Secretary.

- If any of the Executive Officers are unable to complete their term of office or in the case
of the Vice Chair, unable to advance to the Chair position, the Executive Committee
shall nominate a Senior Council member who has served at least one year on the
Senior Council, to complete the term of office.

DUTIES OF OFFICERS

All officers shall fulfill the usual duties of their office and uphold the City of Kirktand Code of
Ethics. Executive Committee shall meet as needed.

1.

CHAIR: Shall facilitate all meetings and act as chief executive of the Senior Council.
The Chair shall be an ex-officio member of all committees.



2. VICE CHAIR: Shall act in the absence of the Chair. The Vice Chair shall serve on
committees and in areas of personal interest.

<! SECRETARY: Shall be responsible for the written minutes and such correspondence
as directed by the Senior Council and shall prepare the agenda for all regular meetings,
in consultation with the Executive Officers and City staff liaison. The Secretary may
serve on committees of interest as time permits.

4, Should both Chair and Vice Chair be absent at any Senior Council meeting, a Chair Pro
Tem shall be elected from the Senior Council members present. The Secretary shall
preside until the Chair Pro Tem is named.

ARTICLEV ~ MEETINGS
A.  MEETINGS OF THE SENIOR COUNCIL

1. All meetings of the Senior Council shall be held monthly, at a time and place
determined by the members.

a. Notice of such meeting shall be posted to invite public participation.

b. All Senior Council meetings are open to the public. Public comments are
welcome during designated public discussion time.

2. Special meetings of the Senior Council may be called by the Chair in consultation with
the Executive Committee, or by written petition of at least five Senior Council members.
In the event of a special meeting being called, each Senior Council member must be
notified by email at least two (2) weeks prior to the proposed meeting.

3. The November meeting shall include the election of the Vice Chair and Secretary.

4, The December meeting shall in part be devoted to recognizing the outgoing Senior
Council members and welcoming the new members.

8l The Annual Retreat shall be held in January, and is in addition to the regular meeting.
This meeting is intended to be a planning session for the new year's goals and
objectives and to consider realignments of committees, policies and procedures to best

meet those goals.
B. QUORUMS
1. A quorum for regular and special Senior Council meetings is fifty-one (51) percent of

the Senior Council members.
2. A quorum for any other meeting(s) shall be determined by the Senior Council.
ARTICLEVI COMMITTEES |

All committees of this organization shall be staffed by Senior Council members who volunteer at
the Annual Retreat to serve on the committees of their choice. Commitments shall be for a
period of one year.



ARTICLE VIl AMENDMENTS

1. These Bylaws may be amended by the Senior Council at any regular or special
meeting, provided that notice has been given as provided herein. The approval of two-
thirds (2/3) of the members of the Senior Council present at such meeting shall be
required to amend the Bylaws. Amendments shall take effect immediately upon such

approval.

2. Notice of any proposed amendments shall be given to the Senior Council at least thirty
(30) days before the meeting at which the vote is to be taken. The notice to the Senior
Council shall be given by email. The notice shall contain the text of the proposed
amendment and the time, date, and place at which the vote is to be taken.

ARTICLE Vil PROCEDURES

Roberts Rules of Order (latest revision), shall be the parliamentary authority for the procedural
conduct of Senior Council business, called upon when necessary.



